TR'AVELERSJA RISK CONTROL

REDUCE RISK. PREVENT LOSS. SAVE LIVES

Incident Investigation Form

The following incident investigation form is to be used on non-serious, first aid only injuries. When a serious accident
(requires more than first aid) has occurred, please use the : Accident Investigation Form.

The investigation of an incident (also known as a “near miss”) can lead to the discovery of the cause(s) of that incident. It
is often wondered why an incident should receive such attention. The answer is that every incident has the potential to be
a serious accident, but for some unknown (or possibly known) reason, the accident didn’'t occur. The reason(s) the
accident didn't happen need to be found as soon as possible. It may be the only chance to prevent an actual accident
from happening. If it were to happen a second time, someone may be seriously or fatally injured.

This form will help to discover the event(s) that prevented an accident from occurring, as well as what may have caused
the potential accident. This information may then be applied throughout your facility to help prevent future similar events
from occurring.
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incident investigation form

Incident (first-aid only) investigation form

Identification

Location where incident occurred: Date of incident:

Time of incident: Oam OJprPMm Date of report:

Employee name:

Job title: Department:

Description (Step-by-step, describe the actions, conditions, and decisions that led to the accident and what happened at
the time of the incident.)

Description of events:

Witness information

Witnesses’ names and other details they
provided:

Actions

What did the employee or another person do to lead to the
incident?

Conditions

What condition or guarding of equipment, building, or premises was
involved?
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incident investigation form

Contributory factors

What other factors may have lead up to or contributed to the
incident?

Corrective action

What did you or others do to correct the conditions, which caused the incident, and what should be done to prevent other
incidences like this from occurring?

Report submitted by: Date:
Signature
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Indemnity Company and its property casualty affiliates. One Tower Square, Hartford, CT 06183

The information provided in this document is intended for use as a guideline and is not intended as, nor does it constitute, legal or professional advice. Travelers does not
warrant that adherence to, or compliance with, any recommendations, best practices, checklists, or guidelines will result in a particular outcome. In no event will Travelers, or
any of its subsidiaries or affiliates, be liable in tort or in contract to anyone who has access to or uses this information for any purpose. Travelers does not wamant that the
information in this document constitutes a complete and finite list of each and every ltem or procedure related to the topics or issues referenced herein. Furthermore, federal,
state, provincial, municipal or local laws, regulations, standards or codes, as is applicable, may change from time to time and the user should always refer to the most current
requirements. This material does not amend, or otherwise affect, the provisions or coverages of any insurance policy or bond issued by Travelers, nor is it a representation
that coverage does or does not exist for any particular claim or loss under any such policy or bond. Coverage depends on the facts and circumstances involved in the claim or
loss, all applicable policy or bond provisions, and any applicable law.

© 2013 The Travelers Indemnity Company. All rights reserved. Travelers and the Travelers Umbrella logo are registered trademarks of The Travelers Indemnity Company in
the U.S. and other countries. A0252 Rev 2-17
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